i

JKUTOMUPCBKA OBJIACHA IEPXKABHA AJIMIHICTPALILS

PO3ITOPAKEHHS
rOJIOBH 00J1aCHOI Iep>KaBHOL aaMiHicTparii

07.10.2019 Ne 352

IIpo 3arBepmxenns [Tonoxenus npo
JepxaBHuii apxiB JKutoMupcekoi
obacTi y HOBi# penakiiii

BignosinHo no craredt S5, 6, 39, 41, 47 3akony Vkpaiuu «IIpo Micuesi
IepKaBHI agMiHICTpaIlii», BaKOHy Yxpaiuu «IIpo HanioHansHuit apxisuuit Gos Ta
apXiBHi ycTaHOBW», TocTaHoB KabGinery Minictpis Vkpainu Bix 26 BepecHs1 2012
poxy Ne 887 «lIpo 3arBepmkeHHss THIIOBOrO MONOMEHHS IIPO CTPYKTYpHHUIt
IipO3/Iin MicIeBoi AepkaBHOI anMiHicTpawii» (3i 3MiHamu), Bix 13 aunus 2016 POKY
No 440 «IIpo sarBepmkenHs Ilopsnky BeleHHs PeecTpy HeNpHOYTKOBHX
Hl,HHpHCMCTB YCTaHOB Ta 0pran13aum hi(e Peecrpy Ta BHUKIIOYEHHS 3 PeecTpy»,
Haka3iB MiHicTepcTBa FOCTHLI] YKpamn Bin 08 xBiTHA 2013 poky Ne 656/5 «IIpo
3aTBepKeHHs [IpaBun poGotu apmeux YCTaHOB YKpaiHm», 3apEECTPOBAHOTO B
MimnicrepcTsi roctumii Vkpainu 10 ksitas 2013 poky 3a Ne 584/23116, ix 27 TPaBHS
2015 poxy Ne 797/5 «Ilpo 3arBepmxeHHs: [IoNOKeHHS NpPO OpraHizawiio pobotu
apxiBiB», 3apeecTpoBaHoro B MinicrepcTsi roctuuii Ykpainu 28 Tpasus 2015 POKY
3a Ne 624/27069, ta 3rimHO 3 METONWYHHMH DPEKOMEHJAIIAMH 3 PO3POGIEHHS
llonoxxeHHss mpo JepxaBHuil apxiB obmacti, mict Kuea i Cesacromons,
3aTBEP/DKCHUMH Haka3oM JleprkaBHOI apxXiBHOI ciry:x0u Ykpaiuu Bix 18 ciums 2013
poky Ne 4

1. 3arsepauru Ilonoxenns npo [epkasHuii apxis JKuToMEpCHKOT 061aCTi y
HOBI# penaKiiii, 1o J0Ja€ThCA.

2. BU3HaATU TaKuM, [0 BTPATHIIO YMHHICTh,PO3MOPSKEHHS TOJIOBH 00J1aCHOT
AepxaBHoOI aaminicTpanii Big 12.09.2016 Ne 303 «IIpo 3arBepmxenHst IlonoskeHHs
- TIpo Jlep>xaBHuii apxis JKuToMUpPCHKOi 061aCTi y HOBIM pefaKImii».

I'onoBa agminicTparii Biraniit BYHEUKO




3ATBEPJDKEHO
Po3nopsiKeHHs roJI0BH
YKuroMupenkol obacHol

JepKaBHOI a,ummc‘rpauu
07.10.2019 No_=%

[TOJIOKEHHSI
npo Jlep:kaBHuii apxiB JXuromMupcekoi 00acTi
(HOBa penaxiisi)

1. 3aranbHi MONOXKEHHS

1) HepxaBuuii apxiB JKutomupcekoi obnacti (xani — aepykaBHHE apXiB) €
CTPYKTYPHHUM MiApo3AiJoM 00acHOI AepiKaBHOI aaAMIHICTpaLlii, 110 YTBOPIOETHCS
PO3MOPSDKEHHSIM TOJOBH 00JacHO! Jep:kaBHOI ajaMiHicTpauii, € O10/UKeTHO
yCTaHOBOIO, 3aPEECTPOBAHOIO B MOPS/IKY BH3HAYEHOMY 3aKOHOM, LIO peryjioc
NSUTBHICTG  BLAMNOBIAHOT ~ HenmpuOyTKOBOiI  opradizauii,  MiA3BITHUH |
MIIKOHTpOJIbHUH [lepixaBHiit apXiBHil cinyx0i Ykpaiuu (nani — YkpaepkapxiB) ta
MANOPSAKOBAHUN roNloBl 00J1aCHOT Aep)KaBHOT aaMiHicTpalii.

2) JlepxaBHUM apXiB y CBOIH AlssIbHOCTI KepyeTbesi KoHcTuTy1iero YKpaiHy,
3aKkoHaMM YKpainu, akramu Ilpesunenta Ykpainu 1 KaGinery MiHicTpiB Ykpainu,
HakazamMu MiH’rocTy Ta YKpAepXkapxiBy, pO3MOpPS/UKEHHSIMU TOJOBH 001acHO]
Jep’KaBHOI  aJMIHICTpallll, PpILIEHHS MU  BIANOBIJIHOTO OpraHy  MICLIEBOIO
CaMOBpsilyBaHHs, a Takox UM [lonoxeHHsM.

2. OcHOBHI 3aBJ@HHS

1) OcHOBHMMM 3aBIaHHSIMU JIEP/KABHOI'O apXiBy €:

opraHizauis BUKOHaHHs KoHctuTyuii 1 3akoHIB Ykpainu, aktiB [lpesunenra
Ykpaiuu, KabGinery MinictpiB Ykpaiuu, HakaziB MiH’tocTy Ta YKpaepxapxiBy,
PO3MOPSIJIKEHb I'0JIOBU 00J1aCHOT JIep:KaBHOI aaMiHICTpalli, pillleHb BIAMNOBIIHOTO
OpraHy MICILIeBOTO CaMOBPSAYBaHHS Ta 3A1HCHEHHS! KOHTPOJIIO 32 IX BUKOHAHHSIM;

3abe3neydeHHs peasizallil AepaBHOI MOJITHKM y cdepl apXiBHOI CrpaBH |
JIJIOBOJICTBA;

3IMCHEHHS] yYINpaBliHHS apXiBHOIO CMPaBOIO 1 JIJIOBOACTBOM Ha TEpUTOPIl
JKuromupceekoi 00jacTi, KOOpAMHALIS AiSJIBHOCTI Jep)KaBHUX OpraHiB, OpraHis
MICLIEBOI'O CaMOBpSIIyBaHHS, NIANPUEMCTB, YCTaHOB, OpraHizauiii ycix d¢opwm
BJIACHOCTI, 30KpeMa IMpHBATHHX apXiBHHUX YCTAaHOB, 3aCHOBAHHUX (IZHUYHUMH
ocobamu Ta/abo IOPUIMYHUMU OocoOaMu MPUBATHOrO rpaBa (MPUBATHI apxiBH) y
MUTAHHSIX apXiBHOT CIIPaBH i JiJJOBOJICTBA;
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BHeCeHHs 10 Hamionanssoro apxiBHoro ¢onay (mani — HA®) apxiBumx
JIOKYMEHTIB, IO MalOTh MiCIleBe 3HAYeHHs, BENEHHS OONIKy Ta IOCTiifHe
30epiraHHs LUX IOKYMEHTIB, a TaKOX BHUKODHMCTAHHS BiZIOMOCTEM, IO B HMX
MICTSTBCS;

NIPOBEAICHHS HAYKOBO-METOAMYHOI poOOTH B Taily3i apXiBO3HaBCTBA,
JOKyMEHTO3HABCTBA Ta apxeorpadii, BIPOBaKeHHS JOCSITHEHb HAyKH, TEXHIKH,
TIIEPEZIOBOIO NOCBIY B MPAKTUKY HisUTBHOCTI apXiBHUX YCTAaHOB;

3MIACHEHHS KOHTPONIO 3a JSJIBHICTIO apXiBHUX YCTaHOB 1 CIIyXk0
ILTOBOZICTBA, 3abe3nedeHHs NOJEepXKaHHS 3aKoHoAascTBa npo HA®D Ta apxiBHI
YCTaHOBH.

3. @yHKILi1 Aep>KkaBHOTO apXiBY

1) 3abesnevenHs mnocrtifiHoro 30epiraHHs, OXOpPOHHM, pecTaBpaLl,
KOHCEpBalIii:

noxkymenTiB HA® 3 pisHuMM MarepiansHUME HocismMu iHpopMmanii, sxi
Iepefiani 10 JEPXKaBHOTO apXiBy OpraHaMH Jep)KaBHOI BIaJH, OpraHaMH
MiCLEBOTO CaMOBPsIyBaHHs, IiANPHEMCTBAMH, YyCTAHOBAMH, OPIaHi3aLliIMH
HE3aJIeXHO Bil GOPMH BIacHOCTI Ta 00’€IHAHHSMH TPOMAISH, TPOMAICHKUMU
opraizauisMy, sSKi AIFOTh (HisJIM) Ha TEPUTOPIi 06IaCTi;

JIOKYMEHTIB 0COOOBOT0 MOXOKEHHS;

CIy)XOOBHX BHJaHb, WIO HE HAAXOATh Yy BCTAHOBIEHOMY MOPSAKY MO
KumxkoBoi nanaty Ykpaiau Ta 6i0niorek-1eno3urapiis;

JOKYMEHTIB FOPHAWYHUX 1 (I3HYHMUX OCI0, IO B YCTAHOBIEHOMY IIOPSIKY
HaJIHILTH Y BIACHICTB i3-3a KOPIOHY;

CTPaxoBOrO (GOHAY KOMiH YHIKaJIbHHX JOKYMEHTIB, KOMiM IOKYMEHTIB 3
icropii obmacTi, mo 36epiraroTecs B iHIINMX apXiBax, My3esx i 6i6mioTekax;

O0JIIKOBUX JIOKYMEHTIB J€P)KaBHOTO apXiBy Ta apXiBHUX JOBIHUKIB, a TAKOXK
JPYKOBaHUX BHJaHb Ta IHIIMX MaTepialiB, IO HaJeXaTh [0 JOBIIKOBO-
1H(opMaLiiHOro GOHIY AepPKaBHOTO apXiBy.

2) CrBopeHHs CTpaXOBHX KOTIiH Ta komil (pOHIY KOPUCTYBaHHS JIOKYMEHTIB,
1o 30epiraroThCs B IEPXKABHOMY apXiBi, Ta NPOMIILHAX YHIKAIBHUX IOKYMEHTIB
HE3aJIeXKHO BiJ Micls 306epiraHHs i GopMH BIACHOCTI Ha HUX.

3) TlpoBeneHHs B yCTaHOBIEHOMY TOPSIIKY OOJIKY, OGCTEXEHHS Ta aHAIi3y
NiSNBHOCTI ~ apXiBHMX  YCTAaHOB HE3aJleXHO BiA (GOpMH  BIAacHOCTI Ta
i IIOPSAKYBaHHS, BEIEHHS X PEECTPY;
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4) Benmenns 00OB’S3KOBOrO JepXKaBHOTO OOJIKYy HPOQIITBHUX JOKYMEHTIB
HA® wneszanexHo Bif Micis 36epiranss i popMH BIacHOCTI Ha HMX, BHAY HOCiS
inpopmarii Ta JOCTymy, 3MiHCHEHHS KOHTPOIIO 3a 1x 36epekeHicTo, 0OIikoM Ta
BHKOPUCTAHHIM BIJOMOCTEH, 110 B HUX MiCTSTHCH.

5) Opranizaiis po6oTH, OB’3aHOT 3 BHECEHHAM MPO(IILHUX JOKYMEHTIB 10
HA® abo BunyyeHHSAM NOKYMEHTIiB 3 HBOTO HE3aJIEXHO Bil Micus 36epiraHHs i
(GOopMHU BIIaCHOCTI Ha HUX.

6) Opranizanis poOOTH MO0 BifHeceHHs HokyMeHTIB HA® n0 yHiKampHUX
JOKYMEHTIB Ta iX CTpaxXyBaHH.

7) Benenns oOniKy IOPHIMYHHX Ta QI3MYHUX 0Ci6 — mKepen (OpMyBaHHS
HA®, sxi nepeGyBaroTh y 30Hi KOMIUIEKTYBaHHS I€P)KaBHOIO apXiBy, Ha Ii/CTaBi
3aTBEPIXKEHUX CIHCKIB.

8) CxsanenHs cnuckis miepen dpopmysanns HA®, siki nepe6GyBaioTs y 30Hi
KOMIUICKTYBaHHs ~ apXIBHMX BiIIiNmiB  (CEKTOpiB) pallOHHMX JIep)KaBHHUX
anMiHiCTpaliid, MiCBKUX pal.

9) TlpoBeneHHs poOOTH, CIPSAMOBAHOI HAa BHSBIEHHSA, B3ITTS Ha OOJIK,
TIOBEPHEHHS, MPUI0aHHs abo BiATBOPEHHS B KOMISIX NPOQIIBHUX JOKYMEHTIB, SKi
3HaXOMAThCS 3a KOPJOHOM, Ta JOKYMEHTIB 1HO3€MHOI0 IIOXO/KEHHSA, IO
CTOCYIOTBCA icTOpil 00IaCTi.

’ 10) [TpuitHATTS HA IPOXaHHS IOPHAMYHHX 1 (i3MIHUX 0cib nokymenTiB HAD,
IO € BJIACHICTIO IIUX OCi0, Ha MOCTil{He Y THMYAcOBe 30epiraHHs.

11) 3nificHeHHS] KOHTPOJIO 32 JOTPUMAHHSM IIPABHII TOPTiBJi aHTHUKBADHAMH
peyamu B YaCTHHI IPOAAXKyY apXiBHUX JOKYMEHTIB, peai3allis nepeBaKHOro npasa
AepaBu Ha mpuAOaHHS NpodirbHMX AoKyMeHTIB HA® B pasi ix mpomaxy,
3BEpPHEHHS 10 CyIy 3 T030BOM IpO Iepejady y BIACHICTh Jep)KaBH apXiBHUX
IOKYMEHTIB, sIKi He MAlOTh BIaCHHKA ab0 BIaCHUK SKMX HEBiIOMMUIL.

12) TlepeBipka po6oTH apXiBHHX MiAPO3MiMiB 1 cioyx6 JiToBoAcTBa
JIEP)KaBHUX OpraHiB BHUKOHABYOI BJIaJH, OPraHiB MiCIIEBOIO CaMOBpSIyBaHHS,
MiANPUEMCTB, YCTaHOB Ta OpraHisalliif He3aleKHO BiJ (pOpMH BIACHOCTI, 30KpeMa
00’eHaHb IpOMajisiH, I'POMAJCHKHX CIIUIOK, PeNirifiHUX opraHisaliii, 3 MeToro
3MIMCHEHHS KOHTPOJIO 3a NOTPMMaHHSAM 3aKoHOAaBcTBa Ipo HA® Ta apxisHi
YCTaHOBH IUIIXOM IPOBEJEHHS IUIAaHOBUX Ta MO3AIUIAHOBUX IEPEBIPOK, HANAHHS
3a3HAYEHMM IIOpO3MiiaM i cioyxbaM MeToaudHO! JOMOMOTH B OpraHizanii
IiIOBOACTBA Ta 30epiraHHi JOKYMEHTIB.



4

13) KoHTpomb 32 HisBHICTIO OpraHiB MiCHEBOrO CaMOBpSIYyBaHHS Ta
HaJlaHHS] METOJUYHOI JIOIOMOrM 3 NHTaHb 3MIMCHEHHS HANAHUX iM 3aKOHOM
NIOBHOBa)K€Hb OPTaHiB BUKOHABYOI BIIaH.

14) 3abesnmeveHHs 3MIHCHEHHA 3aXONiB INOXO 3amobiraHHs i MPOTUHIi
KOPYIILi.

15) 3pifiCHEHHsI KOHTPOIIO 3a CKJIAJaHHAM Ta IOAEPXKaHHSAM HOMEHKIIATYD
CIIpaB TiANPUEMCTB, YCTAHOB Ta OpraHizaliii He3alexHO Bin (GOPMM BIACHOCTI,
00’eiHaHB IPOMAJSH, IO NepebyBAalOTh y 30HI KOMILIEKTYBAaHHS NEePKaBHOTO
apxiBy.

16) CreopeHHs 1 BIOCKOHAJEHHs JOBIiIKOBOIO amapary A0 apXiBHHX
JOKyMEHTIB, 3a0e3Me4eHHs aBTOMAaTH3allil iHhopMaLiifHuX MpoIeciB.

17) Hajanus KopucTyBayaM apXiBHUX IOKYMEHTIB i JOBiZIKOBOTO amapary 10
HUX, iH(QOPMYBaHHS NPO JOKyMEHTH, BiOMOCTi 3 SIKHX MOXYTh OYTH HHUMH
BUKODHCTaHi, 3a0e3NeveHHs y pasi BHSBIEHHS B apXiBHMX JIOKYMEHTax
HEeJIOCTOBIPHHUX BIZIOMOCTeH Mpo ocoby Ha BUMOry (i3W4HHMX OCi6 JOMydYeHHS [0
apXiBHMX JIOKYMEHTiB IHCBMOBOTO OOTDYHTOBAHOTO CIOPOCTYBaHHS  YH
JIOZJATKOBUX BIJOMOCTEH MPO 0co0y.

18) 3abesnmeveHHs y Mexax CBOIX IOBHOBaXEHb OXOPOHM BiJoMocTeil Ta
30epeXeHOCTI JIOKyMEHTIB, IO CTAHOBJSATH IEPXKABHY TAEMHHINO, HEperisi B
YCTaHOBJICHOMY TOPSIAKY PIlIEHHS IPO OOMEXEHHsS JOCTYIy J0 JOKYyMEHTIB, Yy
TOMY YHCJIi CKacyBaHHs PIilEHHs IIpO BifHeceHHs iHdopMawii 10 JepkaBHOI a6o
{HIITOT TAEMHHII].

19) 3abesnevenns Buaa4i apXiBHHX HOBINOK, KOIiM JOKYMEHTIB Ta iHIIAM
IIISIXOM 33JI0BOJICHHS 3aIUTIB (Di3UYHUX | FOpUAMYHHUX OCi6.

20) 3abesneyenns aoctynmy a0 my6niyHOI iHpopMaLii, po3NOpPSAHMKOM SKOT
BiH €.

21) 3abe3neyeHHs 3aXHUCTY MEPCOHATBHUX JaHUX.

22) 3abe3nedeHHs 301HCHEHHS aHTHUCKPUMIHALIIAHUX 33XO0/iB.

23) IlyGmikauis B yCTaHOBICHOMY IIOPSAKY JAOKyMeHTiB HA®, Bumyck
HOBIIKOBO-iHpOpMALliHHKX BHIAHb i MOCIOHMKIB 3 apxiBHOI cmpaBM Ta
JIOBOACTBA.

24) Tlonannst obnacHilf nepxaBHiM aaMiHicTpamii npomos3mmii OO

CTBOPEHHS apXiBHHX YCTaHOB /IS LEHTPali30BaHOTO THMYACOBOTO 36epiraHH:
apXiBHHUX JIOKYMEHTIB, HAarPOMaJXKEHHX Y IIPOLECi JOKYMEHTYBaHHs CIy>KOOBHX,
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TPYIOBHX a00 IHIIMX NPABOBIAHOCHH IOPUAMYHMX 1 (i3MUHUX OCib Ha TepuTopii
0bacTi, Ta iHIIUX apXiBHUX JOKYMEHTIB, 10 He HanexaTth 10 HA® (TpymoBux
apxiBiB).

25) CxnaneHHs 1 MOJAHHS Ul 3aTBEPIKEHHS B YCTAHOBJICHOMY MOPSIIKY
IPOEKTIB LUIBOBUX IIpOrpaM Ta IUIaHIB PO3BUTKY apXiBHOI CHpaBH B 00JacTi,
3a0e3nevYeHHs IX BUKOHAHHS.

26) BoxuTTs 3aXO0HiB I BJOCKOHAJCHHS MepeXi NepKaBHMX Ta IHIIMX
MICLIEBUX apXiBHUX YCTaHOB.

27) 3picCHEeHHs HAayKOBO-METOJMYHOTO KEpIBHHITBA 1 KOHTPOIb 3a
TiSTBHICTIO apXiBHUX BiAZiNIB (CEKTOpiB) palOHHHX Aep)KaBHHUX aaMiHiCTpalii,
apXiBHUX BiJUILJIIB MICBKHX paji, TPY/IOBHX apXiBiB Ta IPUBATHUX apXiBiB.

28) 3nificHeHHs IpolIOBOi OLIHKM HOKyMeHTiB HA®, mio 30epiraioThes B
Jep)XaBHOMY apxiBi, y ¢i3uuHux oci0, ski mnepeOyBalOTH y 30HI iHoro
KOMIUTEKTYBaHHS.

29) Opranizanis crpaxyBaHHS HOKyMeHTIB HA®, ski HaparoTecs y
KOPUCTYBaHHS 11032 AapXiBHUMH YCTAQHOBaMH, Yy TIOPSIKY, BCTAaHOBJIEHOMY
3aKOHO/IaBCTBOM.

30) Hagauus gOomOMOry OPHAWYHUM 1 GI3HYHUM 0cobaM, sIKi € BIaCHUKAMHU
nokymeHTiB HA®, B momimmenHi yMoB ix 30epiraHHs, peecTpalii Ta CTBOPEHH
GOHMIB KOPUCTYBaHHS.

31) HajganHs IUIaTHUX HOCIYT IOPHAAYHUM 1 Gi3MYHHUM ocodaM, JOXOMH Bix
peaizanii SKMX BUKOPUCTOBYIOTECS] BUKJIFOYHO HA YTPUMAaHHS JePKaBHOTO apXiBy
obnacTi, peaizamii MeTH, IUIeH Ta 3aBIaHb 32 HAIIPSIMaMH JiSUTEHOCTI.

32) V4acTp y IuTaHyBaHHI KalliTalbHUX BKJIAAEHb Ha OyHiBHULTBO MiCIEBHX
apXiBHUX YCTaHOB.

33) CnpusiHes y 3anydeHHi (axiBIiB 10 poOOTH B apXiBHUX YCTaHOBax
obrnacti, opraHizaimisi TMiJABHINEHHS iX KkBamidikalii, TNpoBeIeHHS HaBYaHb
NPaliBHAUKIB AUIOBOJHHUX, apXiBHUX CIyX0 Ta €KCIIepTHHUX KOMICiH IianpHEMCTB,
yCTaHOB, OpraHi3aliii Bcix ¢GopM BIaCHOCTI Ha Kypcax MiABHILEHHS KBaidikarrii.

34) 3ailicHeHHS pa30M 3 HayKOBHMH YCTAaHOBAaMH 200 CaMOCTIMHO HayKOBHUX
JIOCNTI/DKEHb 3 apXxiBO - 1 JOKYMEHTO3HaBCTBa, apxeorpadii, BIPOBa/PKEHHS B
MPaKTUKY iX pe3yJbTaTiB, MONIMPEHHsS HayKOBO-TEXHIYHOI iH(dopMalii 3 apXiBHOI
CIIpaBH Ta JiJIOBOJCTBA.

35) Oprani3anis BABYECHHs, y3aralbHEHH 1 IOMAPEHHS IEPENOBOr0 JOCBIY.
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36) BuxonaHHs IHIMX (QYHKIIH, 10 BUIUTMBAIOTh 3 IIOKJIAJEHHMX Ha
JIEp>KaBHUMN apXiB 3aBIaHb.

4. ITpaBa iep)kaBHOTO apXiBy

1) Bumaratu Big ropuav4HuX 1 Gi3uuHEX 0Cci0, sKi MaroTh apxiBHi
JNOKYMEHTH, BiJl Yacy CTBOPEHHs SIKMX MHHYJIO moHan 50 pokis, abo ski MaroTh
HaMip 3[1MCHUTH BIUy>K€HHs, BABE3€HHS 32 MeXi YKpaiHHi apXiBHUX JIOKYMEHTIB,
IPOBE/IEHHSI EKCIIEPTH3H LIHHOCTI TAKUX JOKYMEHTIB.

2) OTtpuMyBaTH B YCTaHOBJIEHOMY IOPSIKY NOKYMEHTH IOPHAMYHHX OCi6 3
METOIO BHABJIEHHA NOKYMEHTIB, IO MiUITaloTh BHeCEHH!O 10 HA®, KpiM THX, 1110
MICTATH 1H(GOpPMAIli}0 3 OOMEXEHUM JOCTYIIOM.

3) IlpoBozMTH TUIAHOBI Ta MO3aIUIAHOBI IEPEBIPKH apXiBHMX IIiAPO3ALTIB i
cayx0 AUTOBOACTBa JEepXKaBHHX OPraHiB, OpraHiB MiCIIEBOTO CaMOBPSIYBaHHS,
MIJNPUEMCTB, YCTAaHOB Ta OpraHi3aliif He3aleXHO Bix (opMH BJIACHOCTI,
00’elHaHb I'pOMaJsfH, T'POMAACBHKHX CIIUIOK, peNiriHHHX OpraHizaiii, a TaKoxK
TPYAOBHX, IPUBATHAX apXiBiB 3 METOIO 3[IHCHEHHS KOHTPOJIO 3a HOTPHMAaHHIM
3akoHozaBcTBa Npo HA®D Ta apxiBHI yCTaHOBH.

4) 3BepraTHcs [0 Cyay 3 IO30BOM IIPO MO30aBJIEHHS BIACHHKA JOKYMEHTIB
HanioransHOro apxiBHOro GoHy, sIKUH He 3a0e3nedye HaJleXHy iX 30epeKeHicTs,
MpaBa BIACHOCTI Ha I1i JJOKYMEHTH.

5) IlopyuryBaTd B YCTaHOBIEHOMY TODPSJAKY IHUTaHHS NP0 3yINHUHEHHS
IIATBHOCTI apXiBHHX YCTaHOB, sKi He 3a0e3MedyloTh 30epeskeHiCTh JOKYMEHTIB
HanionansHOro apxiBHOro GOHAIY.

6) IlopynryBaTi B NOpSAIKY, BCTAHOBIEHOMY 3aKOHOJ/IaBCTBOM, MUTAHHS IIPO
IPUTATHEHHS J0 BiANIOBIJAIBHOCTI NPAIiBHUKIB apXiBHUX YCTAHOB, KOPUCTYBAYiB
noxymenTaMH HA® Ta iHIHX oci6, BUHHUX Yy IOpPYIICHHI 3aKOHOZABCTBA IPO
Hauionansauii apxiBHUH (QOHJ Ta apXiBHI YCTAHOBH, a TAKOX IO BiAIIKOYBaHHS;
HUMH 30UTKIB, 3aMOiTHUX BIACHUKY A0KyMeHTiB HA® abo ymoBHOBa)keHii HHM
0C00i.

7) YcraHOBIIOBATHU 1LIHU Ha POOOTH 1 IMOCIYTH, 110 BUKOHYIOTECS JePKaBHHAM
apXiBOM.

8) BinsimyBatu apxiBHI MApPO3AiNH i COyXOH JiOBOJACTBA Iep)KaBHUX
OpraHiB, OpraHiB MICLEBOIO CaMOBpsAyBaHHS, MIANPUEMCTB, YCTaHOB Ta
opraHi3aliii He3aJeXHO Bi (OpPM BIacHOCTI Ta 00’€JHAaHb TPOMAJSH 3 MPaBOM
IOCTYIly IO iX JOKYMEHTIB, 32 BHUHSITKOM THX, LIO 3TiIHO i3 3aKOHOJIaBCTBOM
CTIEIiaJTBHO OXOPOHSIOTECS.

5. B3aemois IepKaBHOIO apXiBY 3 IHIIUMHU Cy0’eKTamMu
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JlepxaBHUM apxXiB y IMpoLeci BHKOHAHHSA TIOKJIANEHHWX Ha HHOTO 3aBJaHb
B3a€MOZi€ 3 IHIOUMH CTPYKTYPHHMH IIJPO3JiNIaMH OOJAacHOI Jiep:KaBHOI
aJMIHICTpalil, OpraHaM{ MICIIEBOTO CaMOBPSIyBaHHS, a TAKOX IiIMPUEMCTBAMH,
YyCTaHOBaMH Ta OpraHi3allisiMH He3alle)XHO BiJl (OPMH BIACHOCTI, 06’ €IHAHHAMH
rpoMafisiH, TPOMaJCbKHMH CIIUIKaMH, PeNlirifHUMH OpraHi3alisMu.

6. KepiBHULTBO J€p>KaBHOIO apXiBy

1) JlepxaBHMH apXiB OYOIIOE OUPEKTOpP, SKUH TNMPU3HAYAETHCS Ha IOCAIy
1 3BIIBHAETBECA 3 MOCAAH TONOBOIO OONTACHOI NepikaBHOI aaMiHicTpallii 3rifHo i3
3aKOHOJABCTBOM IIPO JE€pXKaBHY CiIyXkOy 3a MOrofkeHHSM 3 Jlep»aBHOIO
apxiBHOIO CITyK0010.

JlupekTop HEep)XaBHOIO apXiBy 3AIHCHIOE IIOBHOBRXKEHHS KepiBHHKA
IepXKaBHO] CIry>kOM, BU3HaueHi 3akoHoM Ykpainu «IIpo fepxaBHY Ciiyx0y».

JIApEeKTOp Nep>KaBHOIO apXiBy Ma€ JBOX 3aCTYNHHKIB, SIKi NMPU3HAYAIOTHCS
HMM Ha Hocally i 3BUIBHSAIOTBCS 3 MOCAAM BIINOBIAHO [0 3aKOHOAABCTBA PO
IlepXKaBHY CIIYXKOy.

2) JlupekTop Aep>KaBHOTO apXiBy:

3aTBEPUKYE CIUCKH IOPUAMYHHX Ta (I3UYHHX ocid — mxepen dopmyBaHHs
HA®, sxi nepeOyBaroTh y 30Hi KOMIUIEKTYBaHHS JEPKaBHOT'O apXiBy;,

BUpIIlye TNMTaHHS TpO BHAady IoKyMeHTiB HA®, mo 36epiraioTscs B
JIep’KaBHOMY apXiBl, IOPHAWYHMM oco0aM Yy THMYacoBe KOPHUCTYBaHHsS I103a
Jep’KaBHUM apXiBOM Ta PO TOCTYI KOPUCTYBadiB 10 poOOTH Hal JOKyMEHTAMH;

3[1MCHIOE KEPIBHULTBO IiSUIBHICTIO JAEPKaBHOTO apXiBYy, HeCe MEPCOHABHY
BIJTNIOBINANIBHICTh 3a OpraHi3alii0 Ta pe3yJbTaTH HOro MisUIBHOCTI, CIPHSIE Yy
CTBOpEHHI HAJIEXHUX YMOB IIparli;

Ioflac Ha 3aTBEpP/UKEHHA TOJIoBI 0OmacHOi JepxaBHOI agMiHicTparii
IIOJIOXKEHHS IIPO JepKaBHUM apXiB;

3aTBEPAXKY€E MOJIOKEHHS NP0 CTPYKTYpHI MIAPO3AUIH i MMOCAJOBi IHCTPYKILT
MIpalliBHUKIB IE€P)KABHOTO apXiBYy Ta PO3MOJLIsLE 000B’A3KH MK HHMH;

IUIaHy€e poOOTy AepKaBHOIO apXiBy, BHOCHTH IIPOMO3HMIIT 00 (GOpMyBaHHs
IUTaHiB poOOTH 00J1acHOI Iep)KaBHOI aAMiHICTpaLlii;

BXHBAE 3aXONIB [0 YJAOCKOHANEHHS OpraHizamii Ta IIiJIBHIIEHHS
e(beKTHBHOCTI pOOOTH JEPIKaBHOT'O apXiBy;

3BiTy€ Tepes TOJIOBOIO OOJAacHOI JepyKaBHOI aaMiHicTpanii Ipo BHKOHAHHS
TIIOKJIICHHUX Ha Jep>KaBHHH apXiB 3aBJaHb Ta 3aTBEPXKCHUX ILIAHIB POOOTH;



BHOCUTh  MpOMO3MLiI LOJ0  pO3TIISAYy HA  3aCiflaHHsAX  KoJjeril
obnnepxaaMiHicTpalii  MUTaHb, IO HANEXaTh MO KOMIIETEHIIi Jep)KaBHOTO
apxiBy, Ta po3po0isi€ MPOEKTH BiANOBIOHUX pillleHb, PO3MOPSHKEHb I'OJOBH
obnepxaaMiHicTpanii;

MOXe OpaTH y4JacTh y 3aCilaHHIX OpPraHiB MiCL[EBOI'O CaMOBPSIyBaHHS;

IIPE/ICTAaBIIAE 1HTEPECU JEPKaBHOIO apXiBy y B32EMOBIJIHOCHMHAX 3 iHIIMMH
CTPYKTypHHMH  HiApo3dilaMu  oONacHOi  Jep)kaBHOI  ajaMiHicTpamii, 3
MiHICTEPCTBAaMHU, IHIIMMY [IEHTPATHUMHU OpPraHaMH BUKOHABYOI BJIaJU, OPraHaMH
MiCLIEBOTO CaMOBpsyBaHHs, MiANPHEMCTBAMHU, YCTAHOBAMHM T4 OPraHi3aIlisMH —
3a IOpy4YEeHHsAM KepiBHHITBA 00JacHOI IepykaBHOI aMiHiCTpallii;

BHA€ y MeXaX CBOIX IOBHOB&XEHb HAaKa3M, OPraHi30BYe KOHTpOJb 3a iX
BUKOHAaHHAM. Haka3n HOpMaTHBHO-IIPaBOBOIO XapaKTepy, sKi 3a4ilaioTh Mpasa,
cBOOOAM 1 3aKOHHI IHTepecH IpoMajasH abo MarTh MDKBIZOMYHMII XapakTep,
iUIATaroTh JepiKaBHiM peectpanii B ['o0BHOMY TepHTOpialbHOMY YIIpaBIiHHI
roctuuii y JKuroMupcekiii obnacri;

MOJa€ Ha MOTO/KEHHs TOJIOBI 001acHOI JIep)KaBHOI afAMiHICTpalii CTPyKTypy
AEPXKABHOTO apXiBy Ta 3aTBEP/DKEHHS NPOEKTH KOMITOPHCY i INTATHOTO PO3MHCY
JEPXKABHOTO apXiBy B MeXaX BH3HAYEHOI TPaHWYHOI YHCENBHOCTI Ta (OHIY
OIUTATH Mpalli HOro npailiBHHKIB;

PO3MOPSIKAETECS KOIUTAMHM IEPKABHOTO apXiBy B MeXaxX 3aTBEPIKEHOrO
TOJIOBOIO O0JIACHOT Iep>KaBHOI aAMiHiCTpaLlii KOIITOPHCY;

TIPU3HAYAE Ha MOCa/y i 3BIIBHSE 3 IOCAU NIPALliBHUKIB JIEP)KABHOTO apXiBy;

OpraHi3oBye po0OTy 3 MiABUINEHHS piBHA NpodeciiHol KOMIETEeHTHOCTI
JIep’KaBHUX CITy>KOOBIIIB I€PIKaBHOTO apXiBY;

IIPOBOJAUTh OCOOMCTHUH TNPUHOM TpOMaiasH 3 MHTaHb, [0 HaJIekKaTh OO
[IOBHOB&)XEHb JIEP)KABHOI'O apxiBy;

3afe3nedye OOTPUMAHHSA MpAaLliBHUKAMH Jep)KaBHOIO apXiBy MpaBHI
BHYTPIIIHBOT'O TPYAOBOTI'O PO3MOPSAKY Ta BHKOHABCHKOI AUCLIAILIIHY,

3MIMCHIOE 1HIII TOBHOBA)XEHHSI, BU3HAYEH] 3aKOHOM.

3) Haxa3u nupeKTopa JIep)XKaBHOTO apxiBy, IO cymepedarh KoHctutymii Ta
3aKOHaM YKpainu, aktam Ilpesunenta Vkpainu, Kabinery Minictpie Vkpaiuu,
MiHICTEPCTB, IHIIMX IEHTPAIBHHX OPraHiB BHKOHABYOI BIaid, MOXYTh OyTH
CKacoBaH1 TOJIOBOO 00JIaCHOI IepyKaBHOI aJIMiHiCTpallii.



2

4) I'panHuyHy 4YMCeNbHICTh, GOHJ OIUIATH Npalli NpPaLiBHMKIB AEPKABHOTO
apXiBy BU3HAYa€ rojioBa 00JIacHOI ep)KaBHOT aMiHiCTpaii y Mexax BiAmoBiaHux
OX0)KETHUX TIPU3HAYEHb.

5) JlepaBHHUI apXiB yTPUMYETBCA 32 PaXyHOK KOIUTIB IEPKABHOTO GIOIKETY
€ HeNpUOYTKOBOO OPraHi3alli€lo Ta He € INIATHHKOM [10JaTKy Ha IIPHOYTOK.

7.Y nepxaBHOMY apXiBi /UL IIOTOKEHOTO BHPIIIEHHS MUTaHb, IO HAIEXATh
JI0 ¥Oro KOMIIETEHIIl, yTBOPIOETHCA KOJNETis y CKiIaai AUPEKTOpa NEpP:KaBHOTO
apxiBy (TOJI0Ba KOJIeTii) Ta HOro 3aCTYIMHHKIB 3a [T0CAJI0I0, 4 TAKOX 1HIIMX
TPAliBHUKIB IEPXaBHOTO apXiBy. JIo ckiany KoJerii MoXyTh BXOIUTH KepiBHHKH
IHIIKX CTPYKTYPHMX MiAPO3AiTiB 061acHOl Aep)KaBHOI aaMiHicTpaii.

Cxyan  xojserii  3aTBEpIXKYETBCS  PO3IOPS/DKEHHSAM TONOBH  0OIACHO]
AepXKaBHOI aZIMiHICTpaLii 32 MOJaHHAM AUPEKTOpa AepP:KaBHOIO apXiBy.

PimenHs Koerii MpOBOAUTHCS B JXKMTTS HAKAa3aMH JHPEKTOpa IEPIKaBHOTO
apxiBy.

8. Jlnd MpoBeleHHS EeKCNIEPTH3H WIHHOCTI NOKYMEHTIB Jep)KaBHHH apXiB
YTBOPIOE €KCIIEPTHO-NIEpeBipHy Komicito. CKiaj Ta IONOXKEHHS MO eKCIEePTHO-
IIEpPEBipHY KOMICiIO 3aTBEPIKYy€ JUPEKTOP apXiBy.

9. Jlna posrnsify HHTaHb NPOBEIEHHS HAayKOBO-JOCIMHOI Ta BHIABHHYOI
pobotu y cdepi apxiBHOI cHpaBM Ta IiNOBOJACTBA, BUPIIIEHHS iHIINX [HTAHb
BI/IIOBIZIHO [0 MOKIIaIEHMX 3aBJIaHb Y IEPKaBHOMY apXiBi MOYXYTb YTBOPIOBATHCS
MOCTIHHO Mi0¥i T2 THMYAcCOBi pamd i KoMicii, ckian Ta MOMOXKeHHS Ipo SKi
3aTBEpIKYE JUPEKTOP apXiBy.

10. [lep>xaBHu# apXiB € CTPYKTYPHHM IiAPO3MLIOM i3 CTATYCOM IOPUINIHOL
ocobu myOnmiYHOro mpaBa, Mae CaMOCTiHHMH G6anaHc, paxyHKM B OpraHax
HepxaBuoi KasHauedcekoi ciyxOu VYkpaiHH, mneyatky i3 306pakeHHIM
HepxaBHoro I'epba Ykpainu Ta cBOiM HaliMeHyBaHHSM, BIACHI OJaHKH.

Jupexrop [lepxaBHOro apxiBy
Xurtomupcrkoi o0racTi

14 2’5:‘ G Irop CJIOBOXAH



